The River

Expenditure Voucher for Requests & Reimbursements

(Return to: The River, 215 North 2nd Street, Suite 103, River Falls, Wisconsin 54022)


Request (Date Needed: _____________).
Check Payable to:




Reimbursement (attach receipts)*
Address:




Bill (attached)
Address:



[image: image1.jpg]



Account Credit (Deposit Date :_________).
Date of Request:



Check One
Check One

Date
Account #
Purchase
Purpose (be descriptive)
Amount
Budgeted

Yes     No
Regular Expense
One Time




















































Total:



Requested by:




Ministry Team(s)


Signature of Requester


Ministry Team Leader Signature (if different)


Authorized Signature for non-budgeted item (Elder Apprentice)

*Only vouchers with receipts will be reimbursed.  Tax will not be refunded.  Tax Exemption forms for Wisconsin and Minnesota can be picked up at the church office.  No receipts older than 30 days will be accepted.

Check #:


Date:


Initials:





�





Office Use











